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National Chengchi University Semester of Academic Year
Departure Procedure Form for Incoming Exchange Students
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Circulation Section in Main Library or Branch

1. PIERE R &S EE
Main Library and
Libraries:
Branch Libraries _ )
(1) Terminate your library account number

(2) Return all the books you have borrowed and pay

off related fee (if any).
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Check property in the dorm room: Only Applied to Students
2. HEERHL , , _ (Only Applie
) Before checking out, please fill out the “Deposit Who Live in On-campus
Info Desk in the Dorm
Refund Form” (refer to another attachment) and dorm)

take it to the info desk in the dorm to have your

room inspected(only available on 8am to 9pm), then

have your deposit refunded in the responsible

office/department/institute.

3. BHRREEMEH ®  FnIxcituEEERe (REECEER B EE)

(TBCORIRIUR) ® CEEHEEE (SRFONERIIBEMGIREE  DAFIERA: Bl
Registration Section of Office B4R L B AE)
of Academic Affairs (4™ floor ® To have your student ID card voided.
of Administration Bldg.) ® [nvalidate your exchange student status.
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4. BARERASEMABRAZE | HlARFE
Exchange student ®  Withdraw from National Health Insurance.(Only
coordinator’s office applicable to one year exchange students who
BN TN & /N have NHI)

®  Return this procedure form.

BRI ASSHRBENFERARFE - BEEE IR T -

Your coordinator won't be able to apply for your transcript until we receive this filled-out form.
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